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This course will aim to create student independence in both every day and career related|
situations by teaching and practicing the foundation of the language that the students can use
FIEHO#E |[to express themselves. In class, the students will practice the necessary language needed to
achieve the lesson's aim through text activities and role-plays. Collaborative learning andj
problem-solving skills will be introduced and encouraged throughout the course
All classes will be held face-to-face style. Students are expected to actively participate in
RERHE class, and will be encouraged to ask if they have any questions
If the situation prohibits in person classes, online classes will be conducted.
By the end of the course, students will be better able to;
mepgE -express about themselves clearly in a daily setting
= = |-communicate clearly and effectively in a business setting
—-increase autonomy to continuously study English
Students will be given homework consisting of a 45 minute text review task and a 45 minute text
BrfE 4% |preview task. These will mainly include reading and writing tasks which are connected to what
(F&E -1%3%E) |they had covered in class. Students will be expected to complete these tasks to fully
participate in class
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- In-class Participation 20%
) - Homework80%
B2 iipabr - Business English final exam 50%
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%16 Orientation & Unit 1 Students will be able to briefly |At least 90 minutes as set in the
>+ introductions; numbers introduce themselves guideline.
%2 Unit 1 Students will be able to greet |At least 90 minutes as set in the
> interviews; greetings with appropriate phrases guideline.

Unit 2 . . . .
% 3@ |company activities: talking $tudents W|I|.be able to briefly Atllea§t 90 minutes as set in the
> about departments introduce their company guideline.

Unit 2 . . .
®AE [Starting a conversation: large Students wi Il be able to start a At_ Iea§t 90 minutes as set in the

numbers; social ising conversation guideline.

Unit 4 . . .
# 5@ |talking about activity Studer]ts wi I! be ab!e to At_ Iea§t 90 minutes as set in the
* frequency; sequence markers describe their routines guideline.

Unit 4 . . .
% 6E |numbers & times: describing your Students wi Il be able to talk At_ Iea§t 90 minutes as set in the
= job about their work |ife guideline.
. L _ Students will be able to review |At least 90 minutes as set in the
% 7ME [Review: Units 1-2, 4 Important points until week6 guideline.

Unit 3 Stud i1 be abl At least 90 mi in th
# 8@ |arriving for appointment; formal tudents wi e able ‘Fo present t' eagt minutes as set in the
- & informal language themselves at a reception guideline.
%9 Unit 3 Students will be able to talk At least 90 minutes as set in the
> directions; large numbers (2) about their workspace guideline.

Unit 5 d i1 be abl At | i in th
%1 0@ |arranging meetings: speaking to Stu en’;s wi e able to arrange t. eagt 90 minutes as set in the
> reception a meeting guideline.
%110 Unit 5 Students will be able to arrange |At least 90 minutes as set in the
;F’ ordinal numbers, & dates a meeting via telephone guideline.

Unit 6 . . .
%1 2@ |requests & offers; decimals & Students will be able to place At_ Iea§t 90 minutes as set in the
* exchange rates an order guideline.

Unit 6 . . .
%1 3@ |checking internet information: Students will be_able to place At_ Iea§t 90 minutes as set in the

ordering by phons an order on the internet guideline.
. — . _ Students will be able to review |At least 90 minutes as set in the
%140 [Review: Units 3, 5-6 Important points till week13 guideline.
%1 5@ |Summary and Review Students will be able to check |At least 90 minutes as set in the

their understanding

guideline.




