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This course will aim to create student independence in both every day and career related
situations by teaching and practicing the foundation of the language that the students can use
HEOEE to express themselves. The course is comprised of two streams: Business English and Writing. In
the business stream, the students will practice the necessary language through text activities
and role-plays. The writing stream will focus on writing skills and will be related to their
field of study
All classes will be held face-to—face style. Students are expected to actively participate in
BEHE class, and will be encouraged to ask if they have any questions
If the situation prohibits in person classes, online classes will be conducted
By the end of the course, students will be better able to;
-communicate clearly and effectively in everyday and business settings
BEDOBIE |-write clearly and effectively in English
-use basic editing skills needed to revise & improve a short piece of writing
—-apply their English skills to a more authentic career-related situation
Homework consists of writing a dialogue/monologue using the language covered in class. Preview
BRI EE  |work will consist of either a reading, listening and/or a writing activity. The topic of these
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will be the topic of conversation for each class.

altogether for the homework and preview work

Students are expected to spend 90 minutes

HRE Business Venture 2 (3rd edition, 2009, Oxford University Press)
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-Participation & homework 20%
-Business English midterm exam 20%

ST Ak -Business English final exam 20%

‘Writing portfolio 40%
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e Umt.g . . . Students will be able to talk At least 90 minutes as set in the
g 1@ [predicting trends; making L . ;
. C about predictions guideline.
instant decisions
Unit 9 . . . .
e . . Students will be able to discuss |At least 90 minutes as set in the
58 2[[ |giving, & understanding . - . . ;
. . . financial advice guideline.
financial advice
Unit 8 . . .
. . . Students will be able to make At least 90 minutes as set in the
% 3@ [Making travel arrangements; . .
P . travel arrangements guideline.
giving, & getting updates
. Unit 8 . Students will be able to talk At least 90 minutes as set in the
8 4@ |discussing updates & future . - . ;
. . . about business trips guideline.
plans; business trips
Unit 4 . . . .
. . . . o Students will be able to explain |At least 90 minutes as set in the
g 5[[@ |[presenting figures; describing . ;
. charts guideline.
graphs; numbers
Unit 4 . . .
. . . — Students will be able to compare |At least 90 minutes as set in the
g 6@ |comparing information; . ; . ;
. . . and present information guideline.
presenting information
. — . 3 Students will be able to review |At least 90 minutes as set in the
%7 [Review: Units 4, 7-9 Important points until week6 guideline.
%8 Mid-term consolidation, Students will be able to check |At least 90 minutes as set in the
- reflection/feedback their understanding of Wk1-7 guideline.
Unit 10 . . . .
e . . . . Students will be able to discuss |At least 90 minutes as set in the
585 9[@ [job requirements; traveling by ; . ;
company regulations guideline.
plane
o Unit 10 Students will be able to give At least 90 minutes as set in the
g10/[MH [ . . : . ;
giving advice advice guideline.
Unit 11 . . .
. . . Lo . Students will be able to make At least 90 minutes as set in the
% 1 18] |making suggestions; discussing ti d di id ‘doli
ideas suggestion and discuss ideas guideline.
. Unit 11 . . Students will be able to deal At least 90 minutes as set in the
% 1 2[8] |company websites; different . oo . >
A with a negotiation guideline.
negotiating styles
Unit 12 . . .
. . . . Students will be able to use At least 90 minutes as set in the
% 1 3[a] |business presentations; . . ;
. . common phrases for presentation |guideline.
thanking, & saying goodbye
. — . _ Students will be able to review |At least 90 minutes as set in the
%14 [Review: Units 10-12 important points till week13 guideline.
%1 5@ |Summary and Review Students will be able to check |At least 90 minutes as set in the

their understanding

guideline.
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%160 Opinion piece 1: introduction, Students will be able to At least 90 minutes as set in the
o+ researching, planning complete opinion piece outline |guideline
%170 Opinion piece 2: writing a draft |Students will be able to At least 90 minutes as set in the
> with feedback complete an opinion piece draft |guideline
%18@E Opinion piece 3: re-editing, Students will be able to edit At least 90 minutes as set in the
= completing the final piece and complete final piece guideline
. EersuaS|v§ Wiriting 1: . Students will be able to At least 90 minutes as set in the
% 1 9[8] |introduction, researching, . : . . ;
: complete outline for this piece |guideline
planning
%20 Persuasive Writing 2: writing a |Students will be able to At least 90 minutes as set in the
* draft with feedback complete the draft of this piece |guideline
. Persga3|ve ertlng 3 re”. Students will be able to edit At least 90 minutes as set in the
582 1[0 lediting, completing the final : ; . >
biece and complete final piece guideline
e Exp03|t0ry Writing 1: . Students will be able to At least 90 minutes as set in the
8 2 2[8] |introduction, researching, . . . . >
. complete outline for this piece |guideline
planning
%2 3 Expository Writing 2: writing a |Students will be able to At least 90 minutes as set in the
o draft with feedback complete the writing draft guideline
Expository Writing 3: re- . . . .
%2 4@ |editing, completing the final Students will be ablg to edit At'Ieagt 90 minutes as set in the
biece and complete final piece guideline
o Speculatlye Writing 1:. Students will be able to At least 90 minutes as set in the
82 58] |introduction, researching, . ; . . ;
- complete outline for this piece |guideline
planning
%2 6 Speculative Writing 2: writing a |Students will be able to At least 90 minutes as set in the
= draft with feedback complete the writing draft guideline
%2706 Speculative Writing 3: editing, |Students will be able to edit At least 90 minutes as set in the
= completing the final piece and complete final piece guideline
%28 Student chosen written piece 1: |[Students will be able to At least 90 minutes as set in the
planning, researching complete outline for this piece |guideline
%2 9 Student chosen written piece 2: |Students will be able to At least 90 minutes as set in the
= writing draft with feedback complete the writing draft guideline
%300 Student chosen written piece 3: |Students will be able to edit At least 90 minutes as set in the

editing, completing piece

and complete final piece

guideline




