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This course will aim to create student independence in both every day and career related
situations by teaching and practicing the foundation of the language that the students can use
HEOmE to express themselves. The course is comprised of two streams: Business English and Writing. In
the business stream, the students will practice the necessary language through text activities
and role-plays. The writing stream will focus on writing skills and will be related to their
field of study.
All classes will be held face-to-face style. Students are expected to actively participate in
RERHE class, and will be encouraged to ask if they have any questions
If the situation prohibits in person classes, online classes will be conducted.
By the end of the course, students will be better able to;
—-communicate clearly and effectively in everyday and business settings
IREDOBIE |-write clearly and effectively in English
-use basic editing skills needed to revise & improve a short piece of writing
—-apply their English skills to a more authentic career-related situation
Homework consists of writing a dialogue/monologue using the language covered in class. Preview
B4 3E  |work will consist of either a reading, listening and/or a writing activity. The topic of these
(FE -1%%E) |will be the topic of conversation for each class. Students are expected to spend 90 minutes
altogether for the homework and preview work
HREE Business Venture 2 (3rd edition, 2009, Oxford University Press)
B HL
HBHE - HH -
EREE - B HL
SE K BEERERNTHANT
-Participation & homework 20%
-Business English midterm exam 20%
=q s -Business English final exam 20%
=Hifi73 % ‘Writing portfolio 40%
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Orientation & Unit 1

Students will be able to develop

At least 90 minutes as set i

the

F1E %T:;gdﬁ:‘éom: meeting for the conversations guideline.

Unit 1 Stud i1 be abl At least 90 mi in th
mo@ |talking about a company: meeting tu'ents will be able to . t' eagt minutes as set in the
> at receptions politely finish conversations guideline.

Unit 2 . . .
%3 |telephone calls: leaving Students will be able to make a At. Iea§t 90 minutes as set in the
> messages telephone cal | guideline.

Unit 2 . . .
®AE |voicemail messages: taking Stgdents will be able to leave a At_ Iea§t 90 minutes as set in the
% messages voice message guideline.

Unit 3 . . .
5@ |activity frequency; sequence Studgnts will be able to make an At_ Iea§t 90 minutes as set in the
* markers appointment guideline.

%6 Unit 3 Students will be able to At least 90 minutes as set in the
reschedul ing meetings reschedule a meeting guideline.

% 7@ [Review: Units 1-3 Students will be able to review |At least 90 minutes as set in the
' Important points until week6 guideline.

%8 Mid-term consolidation, Students will be able to check |At least 90 minutes as set in the
- reflection/feedback their understanding guideline.

Unit 5 Stud i1 be abl Ik [At least 90 mi in th
= 9@ |oroduct features: asking about tudents wi e able to ta t' eagt minutes as set in the
> products about product features guideline.

Unit 5 d i1 be abl ko [at i in th

%1 0@ [talking about services: visiting Students wi e able to ta t. eagt 90 minutes as set in the
> clients about services guideline.

Unit 6 Students will be able to . .

% 1 18 [cause & effects; talking about [understand cause & effect about AEi(Ijo?Eego minutes as set in the
industry past past industries g :

Unit 7 . . .

%1 2@ |receiving, making, & dealing Students wi !I be able to deal At_ Iea§t 90 minutes as set in the
* with compylaints ' with complaints guideline.

Unit 7 . . .

%1 3@ |suggesting solutions: dealing Student; will be able to suggest At_ Iea§t 90 minutes as set in the
with hotel problems a solution guideline.

. — . Students will be able to review |At least 90 minutes as set in the

%1 4E |Review: Units 5-7 important points till week13 guideline.

%1 5@ |Summary and Review Students will be able to check |At least 90 minutes as set in the

their understanding

guideline.
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Students will be able to

e Narrative 1: introduction, . . At least 90 minutes as set in the
#160 planning the first draft complete outline of the first guideline.
draft

%170 Narrative 2: writing a draft, Students will be able to At least 90 minutes as set in the
> receiving/giving feedback complete a narrative draft guideline.
%18@E Narrative 3: re-editing, Students will be able to edit At least 90 minutes as set in the
= completing the final piece and complete final piece guideline.
. News Story 1: introduction, Students will be able to At least 90 minutes as set in the
%19 . X . . . ;

researching, planning complete outline of a news piece |guideline.
%20 News Story 2: writing a draft, Students will be able to At least 90 minutes as set in the
* receiving/giving feedback complete a news story draft guideline.
%21 News Story 3: re-editing, Students will be able to edit At least 90 minutes as set in the
= completing the final piece and complete final piece guideline.
e Film review 1: introduction, Students wi !I be able to At least 90 minutes as set in the
g2 2[E . . complete film review draft . )

researching, planning . guideline.

outline

%2 3@ Film review 2: writing draft, Students will be able to At least 90 minutes as set in the

receiving/giving feedback complete a film review draft guideline.
%240 Film review 3: re-editing, Students will be able to edit At least 90 minutes as set in the
> completing the final piece and complete final piece guideline.
o !nterwew_Artche 1 Students will be able to At least 90 minutes as set in the
8 2 5[\ [|introduction, planning, . . . ;

. complete article outline guideline.

researching
%2 6 Interview Article 2: writing Students will be able to At least 90 minutes as set in the
= draft with feedback complete interview article draft |guideline.
%2706 Interview Article 3: re-editing, |Students will be able to edit At least 90 minutes as set in the
= completing the final piece and complete final piece guideline.
%28 Biography 1: introduction, Students will be able to At least 90 minutes as set in the

planning, researching complete biography outline guideline.
%2 9 Biography 2: writing draft, Students will be able to At least 90 minutes as set in the
= giving/receiving feedback complete a biography draft guideline.
%300 Biography 3: re—editing, Students will be able to edit At least 90 minutes as set in the

completing the final piece

and complete final piece

guideline.




